
3. Dept., Division, Subdivision & Admipistering Office Address 
I 

Department of Planning and iubl'ic A f f a i r s  

,401 W e s t  Peacht ree  Street NE 
At lan ta ,  Georgia 30308 

Divis ion  of Planning and Marketing 
2200 Peachtree Summit Bui ld ing  

__ 

- ._ ~ -I~ ___ ~- 
10. Division and Office Function this record series is created? 

. .  . 

~ ~~ 

FOR RECORDS MAN4GEMENT'DlVlSlON USE 
' Date Received Application No. Date Completed 

:MAR - 2 1978 7g-17 ' Mf? - 3 1978 
1. Application 2. Dept. Application No. 

~~ ~~ _I-_ ._ 
This f i le contains the following dpmments (include form numbers and titles, i f  any): 
Attach samples of the file. 

Do~um;nts relating to: coord ina t ion  of planning and po l i cy  formulat ion a c t i v i t i e s  b e t w e  
t h e  Author i ty  and governmental and o t h e r  agencies  or e n t i t i e s  

are: correspondence, memoranda, reports , working papers and o t h e r  

documents r e l a t i n g  t o  t h e  above. 

4. Person to Contact 
Bruce B. Emory 

- 

__ ~ - ~ 

12. Monthly Reference Rate 

One to six months old 

How often are records referred to which are: 

;Seven to twelve months  old--^_ 10 ;Thirteen to twenty-four months old-- 5 
twenty-five months and older ____ 5 ? 

- .- . - - - __ . - 
-13. Annual Rate of Aciumulation of Records 

Letter-size drawers -; Legal-size drawers ; Shelves -__ ; Other (specify) : 

3012 (3/76) 

5. Working Title &-fi%q&--z- 6. Telephone Number 
T r a n s i t  Systems Planning 586-5161 

-. 

1 

7. Action Requested 
a. & Establish Retention Schedule; record will continue to accumulate. 
b. 0 Dispose of present accumulation; no f .  ther accumulation anticipated. 

Check One: 0 Change; 0 Supercede; 0 Void 
lp 

c. -0 Amend Application No. __ 
- ____._ ~ 

9. Records Series Title /followed by  title used in office; if different) r (GL) 1971 I p r e s e n t  Governmental and Agency Planning L ia i son  F i l e  

I 

8. Dates of Series 

Earliest Latest 



. .  . 
~ - - .  . - . . .  ~ _ _  - __-__ T$r .f. ~ ~ ~ % ~ ~ ~ ~ ~ ~ n t a i n e d  in th i s  series ever published? I f  yes, attach copy. 

~ 

g. I s  the information contained in l h i s  series ever analyzed andlor recorded in a summarized report? 

I f  yes. attach copy. 

h. I s  there a duplication of this series in you; office, or in another office or agency? 
-_-. -__ . .  . .~ .~ _- - _ _  

- If  yes. where? 

Is this series (or a majorportion of it) regularly microfilmed? .- ~ _ _ _ _ . _ -  i. 
j. Does the record series r+lt in a c-? 

- ___~- 
__--- __ - - _ _ ~ _ _ _ _ _ _  ______ 

The following requires the series to be kept: 

+I- 
15. Retention Requirements 

a. State Law years. d. Audit period years. 

b. Statute of  limitation'^ '~ ~- yeais. e. Administr?tive need years. 

c. Federal law years. f. Federal retention instructions zTI years. 

Attach copy or excert of laws or regulations. Explain administrative need. 

. .  

' Urban Mass Transportation Administration External Operating Manual 
. III.D.p41,-.-~ ~ 

~- 
II____~- 

16. Approved Disposition Instructions This agency r<$ommends that the file series be cut of f  at the end of each: 

Calendar Year; Fiscal Year; Other comRletion-of-Draj~~--.- then. 
place in inactive file, then 

monthk.) ~ 1 yearls); then 15 Hold in the current files area 

Transfer to local holding area; hold 

0 Transfer t o  State Records Center; hold __ -- yeark); then 

0 Destroy. 

0 Other (Specify/ 

yearb); then 

. .  .~ Transfer t o  State Archives for permanent retention. 
~. . .  . ~ ~. . . .  

- ~~ . .  ~. . . I ,  ~. 

. .  ) . .  . ~ 
- .. . .  

~~ c - .- 
These instructions apply to a l l  prior and future accumulations of the series. 

r 

llndicate briefly rationale for recommendations abovelor write additional remarks): -- 


